
Scheduling a Conference for Parents 
 

Navigate your web browser to, ​skyward.d15.org​ ( or, access the school website at  ​d15.org​ and 
select Parents, followed by Family Access) 

 
Log in to Family Access using your Skyward username and password. (For most parents, your 

username looks like -- first name.last name  -- ex.  jane.doe)  If you need assistance with 
accessing the system, please click on Forgot Your Login/Password Link.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Once logged in, select your All students using the drop-down menu at the top of the window and 

then select the Conferences tab on the left sidebar. 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



Click on All Conferences followed by Select a Time 
 

 
Select a Time 

 
Once you select a time a confirmation box appears - Click ​ ​SAVE​ to schedule your appointment. 
 You will receive a confirmation email to the email set up in Skyward. 
Repeat if you are scheduling another appointment with a different teacher ( optional) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Once you have saved your appointment, your conference will be scheduled and viewable within 
Skyward Family Access by selecting the View Scheduled Times Link( Please ​note: This is the 
same area you would access to cancel a conference by selecting the Unschedule Link.) 


